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GARGUNNOCK

Gargunnock Community Centre

Guidance about leaving after use

After using the Community Centre, please....
Geneal areas

1. Return all equipment (including tables and chairs) to the appropriate storage
areas

2. Stackchairs on the trollies provided (40 chairs to each trolley) and securely strap
in place

3. Sweep floors (wash floors if necessary) in all areas you have used including the
toilets and entrance hallways (Note: Cleaning equipment is located in the
cupboard under the stairs).

4. Empty all rubbish bins. Transfer all rubbish and recyclable materials to the
outside waste bins. If these are full, please take your rubbish away with you.

DO NOT LEAVE ANY WASTE IN THE BUILDING.
Kitchen

Empty and drain dishwasher (instructions on the wall)

Wash all crockery, utensils etc. and return to appropriate cupboards
Empty kettle and tea urn (remember they may still be hot!)

Wipe down all surfaces

Remove all food and drink from fridge

Sweep and clean floor

Empty rubbish bins into bins outside or take all rubbish away
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Before leaving via front door please check

1. Watertaps are off

2. Appliances are all switched off and where possible unplugged

3. Outside doors and windows are closed and locked (including patio door in
Garden Room

4. Lights are all switched off

5. Frontdooris securely latched in the closed position.

PLEASE LEAVE THE CENTRE AS YOU WOULD LIKE TO FIND IT. FAILURE TO CLEAN
OR REMOVE WASTE MAY LEAD TO YOU BEING CHARGED A CLEANING FEE. THIS
WILL BE AT THE DISCRETION OF THE GARGUNNOCK COMMUNITY TRUST.
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